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8-May-02
MEMORANDUM FOR [BAND NAME]
ATTN: [BAND OPERATIONS NCOIC]
FROM: AF/xx
1600 Air Force Pentagon
Washington, DC 20330-1600
SUBJECT: Band Support Request
1. [Please identify the purpose of the event, the specific support requested, and the date, time, and location of the event.]
2. I certify that the event described above is an official DoD function I am hosting or conducting as a member of the Department of Defense in the performance of official duties associated with my office.
3. If the event is scheduled for a location not on government property, it is because government facilities are unavailable or of insufficient size to support the event.
4. If there are questions, please contact [POC]. Thanks for your help.

FIRST MI. LAST, Rank, Service abbrivation
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